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ABSTRACT

This section of the paper should be a single paragraph abstract outlining the aims, scope and conclusion of the paper. While no word limit is imposed, authors should aim for an abstract length of about 300 words.

KEYWORDS

Suggest approximately 4–6 keywords (separated by commas) for indexing purposes. 
SECTION HEADING IN BOLD AND UPPER CASE

Section headings (including ‘Abstract’ and ‘Keywords’) are to be in bold and upper case letters with Arial 11 pt font. Leave one blank line between the heading and the first line of text. There are to be two blank lines before each section heading.

Between paragraphs of text, leave single line spacing. Paragraphs should not have any indents. Text should be left and right justified, providing a vertical margin on both sides. Use single column format only.

Secondary Headings or Sub-headings

Secondary headings are printed in bold and italics with Times Roman 12 pt font as shown above. Use upper and lower case letters. There is one blank line above a sub-heading and one blank line between the sub-heading and the first line of the text.

Tertiary Headings

Tertiary headings, if required, are printed in italics with Times Roman 12 pt font as shown above. Use upper and lower case letters. Leave one blank line above and below tertiary headings.

Equations

Leave one blank line above and below any equation. Equations are to be centred, and the equation reference right justified. Equation references should be referred to in the text in the form Eqn (1).

Reliability of scores = 2 (reliability for ½ test) + 1
                           (1)

Equations should be typed and all symbols should be explained within the text of your manuscript. You may include a separate section detailing all nomenclature.

Tables

There is a degree of flexibility concerning tables. You may choose how you wish to format the rows and columns. However, please be consistent throughout your manuscript. The table reference and heading should appear above the table as shown below. Use 12pt upper and lower case letters for the title. Tables are to be centred on the page. Leave one blank line before the table heading and one blank line after the table (unless followed by a main section heading).

Table 1

Teacher Gender and Grade Level

	
	Male
	Female
	Total

	Elementary
	40
	60
	100

	Junior High
	60
	40
	100

	High School 
	70
	30
	100


Illustrations

Illustrations are to be centred, with the reference and caption printed below the figure. Please bear in mind that the entire manuscript will be reduced to approximately 80% of its original size in the proceedings. For this reason, the text used within the illustration and the size of the illustration should not be too small.

All illustrations are to be referred to as figures and must be quoted in the text. For instance, see Figure 1 for a graph showing the distribution of Male Teachers by Grade Level from Table 1.
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Figure 1.  Entire caption for figure centred and below the illustration

All illustrations will be reproduced in black and white (including shades of grey). If photographs or images are included, high quality originals should be submitted with your manuscript. 

Endnotes

All notes should be endnotes and not footnotes. Notes should not be used for bibliographic information.
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