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How to Apply for RP Bursary

Step 1: Read the FAST Application Guide

Step 2: Login to Financial Assistance Scholarship System (FAST), you need to have a valid RP Student’s
Account and Password (recommended browser: Chrome)

Note:

* Bursary application is available throughout the entire academic year.

* Students are awarded government bursary once per academic year; students who are awarded bursary in Semester 1 will not be
eligible for this same bursary in Semester 2.

* Students do not need to apply for bursary in AY2021 Semester 2 if they are awarded a bursary in AY2021 Semester 1. Their
application will not be processed & will be rejected.

* Students will notified of the bursary outcome via their RP email in end-June.

* |t may take up to 4 months for approved applicants to eventually receive their bursary money.

0 Click to return to Summary Page
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BURSARY APPLICATION (FIRST-TIME APPLICANT VIA FAST)

Click on the number or panel to view each segment of application form

OSROSKONRON

Home Page

Declare:

Special Outstanding
External Clrcumstances Documents
Applicant Sponsorship/ Submission
Declaration Bursary Upload IQEMGIO':IZ
Sl el for incomplete
on Bursary » Supporting applications)
Terms & Sibling — RP Detalls
Condition full-time (Self & Family
student Members)

Click to return to Summary Page



OFFICIAL (CLOSED) \ NON-SENSITIVE

01: Accessing the System

To log in to the portal, you need to have a valid RP Student’s Account and Password. You can access the portal via:

Direct URL | https://fast.rp.edu.sg Scan QR Code [=; El

(recommended browser: Chrome) !

[=]

Financial Assistance and Scholarship

Click on ‘Government Bursary & Financial Assistance’ icon.

——  To find out your bursary eligibility, read bursary details and/or chat with
our FAS Eligibility Chatbot.

RP Freshman Scholarship

&

* To submit your application successfully, you will require identification &

income documents (NRIC/Birth Certificate, latest Payslips, latest CPF

qn \ Contribution History, Student Card, etc) of all family members staying with
you in same household.

= ligibility Chatbot

For more information, please refer to RP website : hty

- P i o chs i A5 EAb MY Chad bt 2 K * Prepare all supporting documents in advance before submitting your online
application.

0 Click to return to Summary Page
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01: Accessing the System

REPUBLIC
Tmas Lt

- . “ 19123456 .edu.
Slgnln @myrp.edu.sg
Enter password
19123456@myrp.edu.sg

Fargot my password

Enter your RP Student ID followed by @myrp.edu.sg

Enter your password. Click on ‘Sign In’ button.
(eg: 19999999 @myrp.edu.sg)

Note: You are not allowed to use concurrent Login in the system. If you are already logged in
from another browser or machine or you did not logout properly from your previous session.

CIle on lNext' button . For security reasons, you need to login again.

0 Click to return to Summary Page
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01: Accessing the System

Information Message

You are already logged in from another browser or machine(or)
you did not logout properly from your previous session.For
security reasons you need to login again.

*If you are getting the above pop-up, click on
‘Ok’ button.

This will clear all your existing sessions in
the application & redirect you to login page.

You need to Login again to access the
application form.

0 Click to return to Summary Page
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02: Home Page

Government Bursary & Financial Assistance

2021

Click on Icon to start
your application

AY2021 RP Bursary
(Full Time)

i)

Closing

1

DD/MM/YYYY

On successful authentication, you will be able to see
the current bursary exercise for which you are
eligible to apply & the applications that you have
submitted in previous academic years (if applicable).

In the Homepage,
Click on the Bursary icon under ‘Action’ column to

apply for:

Full-time Diploma Students: ‘AY2021 RP Bursary
(Full Time)'.

PFP Students: ‘AY2021 RP Bursary (PFP)’.

0 Click to return to Summary Page
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02: Applicant Declaration to Bursary Terms & Conditions

Declaration by Applicant

Declaration

| declare that the information provided in my online and hardcopy application is frue fo the best of my knowledge, and | have not wilfully suppressed or omitted any information or facts,
By submitting this application:

1. laccept that if my application is incomplete, it will not be processed.

2. laccept that RP may disclose my particulars to donors, olher g agencies andlor my quardians for the purpose authorised by RP, where applicable

3 Ihave no objection for RP to share the information given herein for the purpose of financial assistance, student care and statistics.
4. laccept that the bursary money may be used to offset any outstanding fees that | owe to RP

5. 1.am aware that | will be required to refund the bursary quantum in full or partial, if | am dismissed or if | withdraw or defer voluntarily from my course of study or is in receipt of a full scholarship or
sponsorship that covers tuition fees and provides a monthly or annual living allowance.

6. |am aware that a valid GIRO account registered with RP is required for the disbursement of bursary andior financial assistance monies. | will ensure that a GIRO application is established with RP to
facilitate disbursement of bursary and/or financial assistance monies.

7. lam aware that ifthe information provided is false, my application will be rejected. | will refund the full valua of the ameunt awarded and will ba subjected to disciplinary actions if any of the information
above is subsaquently found to be falsely daclared

8. laccepl hat the decision made by RP with regards to my application is final

Read the ‘Declaration by Applicant’ in the pop-up.

Click on ‘I Agree’ button to proceed to the
application form.

You will be redirected to the Government Bursary
Application form.

to return to Summary Page
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03: View Application Form & Applicant Particulars

Government Bursary & Financial Assistance

Please email help-registrar@rp.edu.sg to update your personal details (i.e. Address, Marital Status, mobile phone number).

imtiobimr This is the full view of the application form.

Studert Id 2
Studert Name T st 23
Gender M
Cilizenzhip Singaporean

Heme Address 1

Mckile Nurmber 12345678
Email s iZ3 @y, e g
Schoal SAS
Matriculation Year w0
Frogramme 80D
NRIC suiZIUEN
Dog 05072000
© Housing ty
Declaration

Q) Family Members
© Special Circumstances

@ Supparting Documents:

Submit Save as Draft

0 Click to return to Summary Page
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03: Review Applicant Particulars

Government Bursary & Financial Assistance

Govermment Bursary

Review your details under ‘Student Particulars’.

I Please email help-registrar@rp.edu.sg to update your personal details (i.e. Address, Marital Status, mobile phone number).

O T * If there are changes to your personal details (i.e. Address,
Staserta 1123455 Marital Status, mobile phone number), please email
S R help-registrar@rp.edu.sg.

Gender M

Cazenshp Sagapomes . . . .

S qupeer e ot S 2 *  The bursary staff will contact you via RP email or mobile
M mbr suzesm phone number if clarifications are required for your bursary
tnee isiz3ase@myp st application.

School SHL

MArOURIbOn Ve 2020

Programme DOAL

NRIC TO0123456M

008 05072000

0 Click to return to Summary Page
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03: Select Housing Type & Ownership

©) Housing type

I Housing Type * I
1-Room HDB Flat

2-Room HDB Flat

3-Room HDB Flat

4.Room HDB Flat

5-Room HDB Flat

Bungalows

Detached House

Executive Apartment/Mansion
Executive Condominiums
Others

Private Flats/Condominiums
Rented Room
Semi-Detached House
Terrace House

I Housing Ownership * I

Owned

partial rental
Rented (room)
Rented (whole unit)

Select your ‘Housing Type’ and ‘Housing Ownership’ from dropdown list.

0 Click to return to Summary Page
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04: Declare External Scholarship/Sponsorship/Bursary/Study Grant

o Declaration

Are you currently in receipt of any other scholarship or external bursary/study grant for AY20217?

© Declaration

Are you currently in receipt of any other scholarship or external bursary/study grant for AY2021?

Name of Award * Year* Amount($) *
| s sponsorsrip | I 2021 | | 5000 |
Awarded By * Coverage * Status *
ISAF I I Tuition Fees and Allowance 2 I I Applying M I
Upload File
Browse...
Add
Name of Award Year Amount{$) Awarded By Status Coverage File Uploaded Remove all

Select ‘No’ if you are not applying or not in receipt
of external scholarship/ sponsorship/ bursary/ study
grant for AY2021.

Proceed to the next section of application form.

Select ‘Yes’ if you are applying or in receipt of
external scholarship/ sponsorship/ bursary/ study
grant for AY2021.

Enter ‘Details of your Award’. Select/fill all the
compulsory fields (Fields indicated as *).

Note:

* Full sponsorship/full scholarship covers your tuition fees and
provides an  annual or monthly living  allowance
(e.g. SAF Sponsorship, Home Team Sponsorship, CGH Sponsorship,
TTSH Sponsorship).

* Mendaki Tuition Fee Subsidy Scheme is not considered as a full
sponsorship as it does not provide an allowance.

0 Click to return to Summary Page
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04: Declare External Scholarship/Sponsorship/Bursary/Study Grant

o.')..'é'i:.uf

v

Validation
Success

Are you currently in receipt of any other scholarship or external bursary/study grant for AY2021?

I ®Yes OMNo* I

Name of Award * Year * Amount($) *
Awarded By * Coverage * Status *
-Select one- s -Selectone-
Upload File
Name of Award ~ Year  Amount{$)  Awarded By Status Coverage File Uploaded ~ Remove all
SAF Sponsorship 2021 5000 SAF Applying  Tuition Fees and Allowance

When selected ‘Yes’, upload reference file (if any) if you have the
details/confirmation for this external scholarship.
If you do not have documents, you are not required to do any upload.

To upload file(s), click on ‘Browse’.

Please note the below for file upload:

* Only one document can be uploaded per entry.

* Document type must be JPG/JPEG/PNG/PDF/ZIP.

* Document size cannot exceed 4MB.

* All documents must be clear for viewing (all text must be sharp &
legible), without truncation of any part of the original document &
in full view.

¢ Files should include details such as Name, NRIC date etc.

Click on ‘Add’ button. Upon successful addition & upload, you can see
the system validation as ‘Success’ on top right of the panel.
The records will be added into the panel.

Repeat steps if needed to add another external scholarship.

Click on  ‘Green Trash icon’ to remove the record or click on
‘Remove all’ to remove all the records from the table (if required).

0 Click to return to Summary Page
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04: Declare Sibling — Full Time RP Student

Are your siblings currently studying in Republic Polytechnic?

Are your siblings currently studying in Republic Polytechnic?
®Yes ONo*

Piease specify sibling student id *

| 20012305 < |

Student Id Student Name

Remove al

Select ‘No’ if you do not have sibling(s) who is a full-time
student(s) in RP.

Proceed to next section of application form.

Select ‘Yes’ if you have sibling(s) who is a full-time
student(s) in RP.

Select/fill all the compulsory fields (Fields indicated as *).

Enter sibling’s RP Student ID.
Note: Ensure that the student ID is a valid number.

Click on ‘Add’ button.

0 Click to return to Summary Page
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04: Declare Sibling — Full Time RP Student

Are you currently in receipt of any other scholarship or external bursary/study grant for AY2021?

OYes ®WNo*

Are your siblings currently studying in Republic Polytechnic?

@ Yes ONo*

Please specify sibling student ID*

Validation x

Sibling Added Successfully

Student ID Student Name
20012345 Shaun Tan
19012345 Venetia Tan

System will validate the student ID entered &
populate the name of the student in the table.

You can see the system validation as ‘Sibling
Added Successfully’ on top right of the panel.

The records are reflected in the panel.
Continue to ‘Add’ another sibling’s Student ID
if you have more than one sibling.

Note: Ensure that the student ID is a valid number.

The record(s) of your sibling(s) will be
captured in the panel.

0 Click to return to Summary Page
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05: Enter Applicant’s Details (Self) — First Time Applicant in FAST

o E
All your details are pre-filled by the system.

el el il Select/fill all the compulsory fields (Fields indicated as *).
Mckenzie 1998 S9906000S

Eeo— Mertal Status emms—- You need to select Marital Status from the dropdown list.

-Select one- : Full-Time Student (aged 17 & above : Note:

Occupation * EREIEIEIE iving with Applicant * e Married applicant is to include details & submit documents of their

Swaent 0 Yo Oho spouse and child(ren) if any. Spouse and child(ren) may or may not be
i staying with applicant.
Level of Study

* Divorced/separated applicant is to include details & documents of their
child(ren) if any. Child(ren) may or may not be staying with applicant.

For Gross Monthly Income, state ‘0’ as you are a full-time

Gross

# Name Age NRIC Relationship :;T:: Em:l::‘r:ont Occupation Monthly L:::::::: o 5 i~ Student.
[ h . . . .
gl Note: Internship allowance and earnings from your vacation/weekend jobs
are excluded as you are a full-time student.
Rental Income *
Totai Monthly Income 000

Click on ‘Add’ button.

Per Capita Income

0 Click to return to Summary Page
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05: Enter Applicant’s Details (Self) — First Time Applicant in FAST

e Your siings Camintly Shidyig i Rapbic Pobechinic?

Vi ®Ho*
OF:
T T S s e Upon successful addition, you can see the system validation
e e e as ‘Success’ on top right of the panel.
Raiahonship * Matal Sl Empicmant Sl *

i B2 Sl ‘ The records are reflected in the panel.
Ceupation * Grorst Momthly lecoms © Living with Applicant *

=

#Name Age NRIC Relationship ~ Maria! Employmer Occupation T‘E,Zfiy ‘:‘E{,I":,’,:m

1;_0:?\;1\78{ 17 T12345678A  Self Single Suf:g;{i(:;ed Student 0 Yes

Chong 17 above)

Click to return to Summary Page
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05: Enter Family Members’ Details

o Family Members

| declare there is no change in my family status and would ke to prefill the applicaton using last bursary application records
3 No Change @ There are changes "

Mame * Year of Birth * NRIC *

John Tan ”19!4 ” ST412345H
Relationship * Marital Status * Employment Status *
| Father ] | | Married s | Full-Time Employment

Occupation * Gross Monthly Income * Living with Applicant *
| Admiinistralor | 3500 -~

Gross

; Empl t iving Wi
# Name Age NRIC Relationship ';:,;::I '"2.2{.,’2'" Occupation rlnomhly L:;;ﬂc‘:v,"tt"
Income
1 MarusTan 47 T1p345678A  Self Singl FUlFED Student 0 Y
Wei Chong © ingie Student (aged uden s
17 above)

You will be able to add any no. of family members in this
section.
All the fields with * are compulsory.

Enter your family member’s (e.g. father) ‘Name’, ‘Year of
Birth’, ‘NRIC Number’.

Select ‘Relationship (to Applicant)’, ‘Marital Status’,
‘Employment Status’.

Enter ‘Occupation’ and ‘Gross Monthly Income’.
Select ‘Living with Applicant’.

Click on ‘Add’ button.

0 Click to return to Summary Page
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05: Enter Family Members’ Details & Rental Income

Are your sibings currently studying in Republic Polytechnic? ) Validation g
TR Success

0

| declare there s no change n my famiy status and would e 10 prefil the apphcation wsing last bursary appicabon records.
NoChange & There ate changes *

Mama * Year of Bith* NRIC *
Relatonshe * Martal Stats * Empioyment Status *
Seloct ono 4 Selectons s | Selectons '
Octupaten * Gross Monthly Incoms * Linving with Appicant *
Yes O No
i Gros Living
# Namo  Age NRIC  Relationship e Employment Occupation  monthly With
* income  Applicant
1 Marcus
TanWel 17 Troaseren  Self Sngle  Full-TmeStudent  Student 0 Yes

Chong (aged 17 above)

John
2 46 TI41245H  Father Mariad Full-Time Adminisirator 3500 Yes
Employment

(Note: this is a compulsory field *):
* For rental income: Enter the amount (e.g. ‘500’) as appropriate.
There is no need to enter the ‘S’ sign.

* Ifthereis no rental income: Enter ‘0’.
There is no need to enter the ‘S’ sign

Upon successful addition, you can see the system validation
as ‘Success’ on top right of the panel.

The records are reflected in the panel.

Click on ‘Remove all’ to remove all the records from the table
(Except ‘Self’ record) (if required).

Click on ‘Pencil icon” + to edit the record (if required).

If you click this icon, the details of the family member will be
populated in the boxes above. You will be able to edit the
details and click on ‘Update’ button.

Click on ‘Green Trash icon’ ' to remove the record.

Continue to enter and add details for ALL family members
living with you in same household.

2 John 46 ST412345H  Father Marriad Full-Time Adrministrator 3500 Yes
Tan Employment
3 Vivian 45  S7512345H  Mother Maried Sl Employed  Insurance 3000 Yos
Lim
Rental Income * 500 v
Total Moathly Income 7,000.00
Por Capita Income 233333

0 Click to return to Summary Page
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06: Choose Special Circumstances (if applicable)

© Special Circumstances Select the §pecial. circumstance(s) for yourself or your family
member(s) (if applicable).

Comcare Note: Some selections like ‘Father Deceased’, ‘Mother Deceased’
Divorced (Self and ‘Parents Divorced’ are automatically selected based on your

family member particulars indicated in earlier portion of your form.
Father Deceased Check to ensure the options are indicated correctly.

@ Medical Condition (Family member) . . . .
If not applicable, there is no action required from you. You are not

Medical Condition (Self) required to select any option.
Mother Deceased

Proceed to next section of the application form.
Parents Divorced

0 Click to return to Summary Page
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06: Upload Applicant’s (Self) Documents (Identification)

System will pre-fill the mandatory documents for applicant &

T each family member based on the particulars entered in the
Moler Deceased € Choose Fil to Upload X ‘Family members’ section.
Parels Divored 4 %> ThisPC > Pictures v/ 0| | Search Pictures 0 You are required to upload the pre-filled document of NRIC.
Pending Scholarship
il =-o e Select document ‘NRIC (Front & Back)’.
2 Note: Ensure you submit your NRIC front & back in a single
: ) Y PDF file.
- e

Self- Marcus Tan Picture2 Picture3 Picture$ To upload file(s), click on ‘Browse’.
Praast koad R - Frool & Back — Please note the below for file upload:
i * Only one document can be uploaded per entry.

T e Fie name: v| [AlFies () i +  Document type must be JPG/IPEG/PNG/PDF/ZIP.

ackress datals)and reasonis] Cancdl ¢ Document size cannot exceed 4MB.
skt * All documents must be clear for viewing (all text must be sharp
NRIC — Front & Back F [ Bronse._ | and legible), without truncation of any part of the original

document and in full view.

Salect ong- : Browse.. * Files should include details such as Name, NRIC, date etc.

Click on ‘Upload’.

0 Click to return to Summary Page
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06: Upload Applicant’s (Self) Documents (Identification)

Self- Marcus Tan
Ploase uplasd NRIC - Front & Back
Nala:

st bey the same a5 apploant
pront from appécant, ploase piovide a dockanation ktter that family memibon is staying with appi

For ey mombor who has nol reschad aga for NIRIC, ploase upload Bith Cartcalo

icant (o indicalo

NRIC — Front & Back . Browso.., fp=es

St o . Browsa.

Upon successful upload, you can see the system validation as
‘NRIC Front & Back’ Added Successfully’ on top right of the
panel.

The records are reflected in the panel.

The ‘Uploaded’ status is reflected.

0 Click to return to Summary Page



OFFICIAL (CLOSED) \ NON-SENSITIVE

06: Upload Family Members’ Documents (ldentification)

T < T (& Choose File to Upload
4 = > This PC > Pictures v U Search Pictures
-Select one-
Organize * New folder = -
s [
=n E N h
Father - John Tan b
Please upload NRIC - Front & Back = - =
N Picture2 Picture3 PictureS
ole:
< Pictures
« Address on the card must be the saf
- If the address s different from apph ) e
‘agdress details) and reason(s) Bis e V] Elils)

® v

I NRIG - Front & Back < St Upload I

Ploase upload latest 12 months CPF Contribution History

E g. If submitting application in April, the period must be April last year to April this. year
Nole

+ CPF logo and details of family member (Name and NRIC) must be reflected on the CPF statement

- Ensure details are not truncated via mobile printscreen
+ GPF Contribution History is not required for family member(s) aged 68 years old & above

CPF Contribution History 3 Bor=e Upload

System will pre-fill the mandatory documents for each family member
based on the particulars entered in the ‘Family members’ section.
You are required to upload the pre-filled document of NRIC.

For family member (e.g. father), select document ‘NRIC (Front & Back)’.

Ensure you submit the NRIC front & back in a single PDF file. Submit below documents in
place of NRIC, as appropriate:

11B for full-time MINDEF uniformed officers (e.g. ‘Regular’ service status) or for
National Service (NSF) 11B

Home Team NSF Card (front & back)

Visit Pass

Birth Certificate

To upload file(s), click on ‘Browse’.
Please note the below for file upload:

Only one document can be uploaded per entry.

Document type must be JPG/JPEG/PNG/PDF/ZIP.

Document size cannot exceed 4MB.

All documents must be clear for viewing (all text must be sharp and legible), without truncation
of any part of the original document and in full view.

Files should include details such as Name, NRIC, date etc.

Click on ‘Upload’.

0 Click to return to Summary Page
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06: Upload Family Members’ Documents (ldentification)

John Tan-NRIC - Front& ¥
Back

Father - John Tan

Please upload NRIC - Front & Back

Note

= Address on the card must be the same as applicant
- If the address is different from applicant, please provide a declaration letter that family member is staying with applicant (to indicate

addross dotis) and eason(s) Upon successful upload, you can see the system validation as

For family member who has nol reached age for NRIC, please upload Birth Cerfificate. .
‘NRIC Front & Back Added Successfully’ on top right of the
NRIC - Front & Back i e S [
panel.

The records are reflected in the panel.

The ‘Uploaded’ status is reflected.

0 Click to return to Summary Page
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06: Upload Family Members’ Documents (Income)

& Choose File to Upload

4 = » This PC » Pictures

Picture3

v L

Organize - New folder
y A
2n = Y
ac :
E.g. If submitting application in April, the period must be April last year to April this year.
Picture2
Note: N
« Pictures
+ CPF logo and details of family member (Name and NRIC) must be reflected on the
+ Date and time in which the CPF statement is generated must be reflected on the ( . N
File name: |

+ Family members with grass monthly income of 85,000 & above are to provide late
+ Ensure details are not truncated via mobile printscreen
+ CPF Contribution History is not required for family member(s) aged 68 years old & ___ . __

= |

-Selacl one- %

Browse..

Browse...

Search Pictures

PictureS

| AllFiles (*.)

|

Cancel

® v

System will pre-fill the mandatory documents for each
family member based on the particulars entered in the
‘Family members’ section. You are required to submit the
pre-filled document of Payslip or CPF Contribution History.

For family member (e.g. father), select document ‘Payslip

or ‘CPF Contribution History’.

Ensure you upload:

* Latest 12 months CPF History original PDF document
from CPF website OR

* Latest 3 Payslips. You either combine 3 payslips into a
single PDF file or continue using the
“~Select One-" option to upload remaining payslips.

To upload file(s), click on ‘Browse’.

Please note the below for file upload:

*  Only one document can be uploaded per entry.

*  Document type must be JPG/JPEG/PNG/PDF/ZIP.

* Document size cannot exceed 4MB.

* All documents must be clear for viewing (all text must
be sharp and legible), without truncation of any part of
the original document and in full view.

. Files should include details such as Name, NRIC, date
etc.

Click on ‘Upload’.

o Click to return to Summary Page
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06: Upload Family Members’ Documents (Income)

Father - John Tan
Flease upload NRIC - Front & Back
Mote:

= Address on the card must be the same as applicant
= Ifthe address is different from applicant, please provide a declaration letter that famity member is staying with applicant (to indicate
‘address details) and reason(s).

For family member who has not reached age for NRIC, please upload Birth Certificate.
NRIC - Front & Back . Hionsa:s LRI

Please upload latest 12 months CPF Contribution History
Eg. If submitling application in April, the period must be April last year to April this year
Mote:

* CPF logo and details of family member (Name and NRIC) must be reflected on the CPF stalement
= Date and time in which the CPF statement is generated must be reflected on the CPF statement.

= Family members with gross monthly income of $6,000 & above are 1o provide lalest 3 consecutive moenths payslips, instead of CPF.

* Ensure details are not truncated via mobile priniscreen.
= CPF Contribution History is not required for family member(s) aged 68 years old & above.

CPF Contribution History s Browsa._. Uploaded

-Select one- : Browse...

John Tan-CPF Contributi

" History

added successfully

Upon successful upload, you can see the system validation as
‘Father CPF Contribution History Added Successfully’ on top
right of the panel.

The records are reflected in the panel.

The ‘Uploaded’ status is reflected.

0 Click to return to Summary Page
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06: Upload Family Members’ Documents (Others)

-Select one-

= Choose File | No file chosen

] Retationship

ddress details) and reasan

Select one-
Birth Certificate

CPF Contribution History

Death Certificate

Declaration

Divorce Certificate & Legal Custody Paper
Enrolment Acceptance Letter

Food delivery statements

Full-Time Student Card

income Declaration Form

income Declaration Form Annex A

IRAS Notice of Assessment

Legal Guardian Document

Long Term Visit Pass

Marriage Certificate

NRIC - Back

NRIC - Front

NRIC - Front & Back

NS Enlistment Letter

NSF Card - Front & Back

Official Employer Letter

Official Resignation Letter

Others (e.g. Deed Poll, ICA Letter, Nursing Home Document, etc)
Payslip

Prison Card/Letter

Private Hire Weekly Statement
Retirement Letter

Retrenchment Letter

Special Needs Card

N

Note:
il

Document Category

For family member who has not reached age for NRIC, please upload Birth Certficate

Flle Name

NRIC - Front & Back :

Pleasa upload latest 12 months CPF Contribution

E.g. If submitting application in Apri, the period i

+ GPF logo and details of family member {Nar
- Date and fime in which the CPF statement
+ Family members with gross monthly incom
+ Ensure details are not tincated via mobile
= CPF Contribution History is not required for

CPF Contribution History s

Please upload Tenancy Agreement (Rental Inconf

{2 Choose File to Upload

4 = > ThisPC > Pictures

Organize = New folder
A
\ E
¢
Picture2
= Pictures v

Picture3

v 0

Search Pictures

Picture5

Cancel

@ v

In addition to the pre-filled documents NRIC &
Payslip/CPF, you will also be able to upload other
document types from the “~Select One-" option.

Tenancy Agreement (Rental Income) =

For family member (e.g. father), select relevant
document from drop-down list.

To upload file(s), click on ‘Browse’.

Please note the below for file upload:

¢  Only one document can be uploaded per entry.

*  Document type must be JPG/JPEG/PNG/PDF/ZIP.

* Document size cannot exceed 4MB.

e All documents must be clear for viewing (all text must be
sharp and legible), without truncation of any part of the
original document and in full view.

e  Files should include details such as Name, NRIC, date and/or
signature etc, as appropriate.

Click on ‘Upload’.

Click to return to Summary Page
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06: Upload Family Members’ Documents (Others)

x
John Tan-Tenancy

Agreement (Rental Income)

added successfully

= CPF logo and details of family member (Name and NRIC) must be reflected on the CPF statement
= Dale and time in which the CPF stalement is generaled must be reflected on the CPF statement

= Family members with gross monthly income of $6,000 & above are lo provide latest 3 consecutive months payslips, instead of CPF U pO n su CCGSSfU | u p IOa d yo u can see th e Syste m va | |d atiO n as
= Ensure details are not truncated via mobile printscreen ’
- CPF Confribution History is not required for family member(s) aged 68 years old & above ‘Father Document Added Successfully’ on top right of the panel
and the records are reflected in the panel.
CPF Contribution Histary = Biowse.. p
Please upload Tenancy Agreement (Rental Income) The ’U ploaded' Status is reﬂected .

Tenancy Agreement (Rental Incoma) 2 Browse... Uploaded

If you require to add more documents for Father, continue using

the “~Select One-" option.

Continue to upload documents for ALL family members living with
you in same household as declared in Step 05.

0 Click to return to Summary Page
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07: Review and Check Application

Review and check that all submitted

Relationship Document Category File Name "“ supporting documents are in Order_
Father - John NRIC - Front & Back
Dos All documents must be clear for viewing (all text must be
i = sharp and legible), without truncation of any part of the
Doa History TETY original document and in full view.

1 - You will be able to see the preview if the file
uploaded is an image.

Self - Mckenzie NRIC - Front & Back

2 - Click on this link to download the file for
review.
3 - Click ‘Remove all’ to remove all the records

from the table (if required).
Go back to the family member to add
documents again (Step 06).

4 - Click ‘Green Trash’ icon’ to remove the
file (if required).
Go back to the self or family member to add
document again (Step 06).

0 Click to return to Summary Page
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07: Submit Application

I a. Once all the sections are duly filled and all supporting documents are
e uploaded, submit the application form by clicking on the “Preview &
o e . s Submit” button.

b. (i) System will validate your application form & display the error messages in a pop-
up (Figure 1) and also in each section (Figure 2) if you did not fill in compulsory
details (fields with *). Examples of system validation as below.

Figure 1 Figure 2

@ Housing type

Validation failed. x

Please Specify Housing Type

Housing Type * Housing Ownership *
« Please Specify Housing Ownership Selectone [ sobctone. .
« Please acknowledge whether the applicant has applied/in
receipt of external scholarships
© Declaration

Please acknowledge whether the applicant is having

siblings currently studying in Republic Polytechnic

iowledge whether the applicant
dge whether the applican!

eipt of external scholarships
currently studying in Republic Polytechnic

Are you currenty in receipt of any other scholarship or external bursary/study orant for AY20202
OYes ONo*
Close
Are your siblings currently studying in Republic Polytechnic?

OYes ONo*

0 Click to return to Summary Page
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07: Submit Application

= [ Choose File | No fie chosen Uploaded

W e itd — b. (ii) You need to fill in the missing information and click on ‘Preview and Submit’
MM S . - : again. You will be redirected to another page where you will be able to review
iz MW i - the application form. If there is a need to amend the application form, click on
o 5 i ‘Edit’ button to go back to the previous page.

Seif . Test stu123 NRIC - Front & Back

I Edil | Submit [EECESIENS

c. If all the details are okay, system will display a prompt message in a pop up, click
on ‘Submit’ button to confirm submitting your application.
Do note that you will not be able to edit the application once submitted.

Message

You will not be able to edit the application once submitted

- d. When the application submission is successful, you will see the Application Id
= Your application has been submitted and pending for Reference Number in a pop_up

verification.

= "Application Id for your reference : PET2020003474"

0 Click to return to Summary Page



RIC.

==

FAS

=

Apply for AY2021 RP
Bursary (Full Time)

2021

mmmmmm

OFFICIAL (CLOSED) \ NON-SENSITIVE

07: Draft Application (If Applicable)

'SUBMIT'

Bursary application SAVED

documents will be processed

« Please remember to complete the application and click

« Only submitted bursary application form with its supporting

Government Bursary & Financial Assistance

fsmr s

AY2021 RP Bursary
(Full Time)

Draft

Scheme

' Closing Date

|DDIMMIYYYY

If you require more time to collate supporting
documents, Click on ‘Save as Draft’.

System will save only the last saved version as a draft.
You will be able to modify and save/submit your
application on a later date.

When you are ready to submit your application and
documents, login to FAST.

In the Homepage, click on the Bursary icon under
‘Action’ column:

Note: Applications that are saved as ‘Draft’ status will not be

processed unless you click ‘Submit’ with all required
information & supporting documents.

o Click to return to Summary Page


https://fast.rp.edu.sg/
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08: Outstanding Documents Submission (If Applicable)

Government Bursary & Financial Assistance

C‘j 2021 AY2021 RP Bursary

(Full Time)

Outstanding Documents Required

Upload documents for AY2021

RP Bursary (Full Time)

vernment Bursary - Outstanding Document

‘Government Bursary & Financial Assistance

DD/MM/YYYY

Hi Student

Please submit your mother's food delivery statements and official resignation letter. Thank you

e Fia] o il s
stu123 .

one -moter [ Ghoosa il o e chosen
s

G
. Retstonstip Document catsgory e ame

Upon receiving the email by bursary staff requesting for additional

documents, login to FAST using your RP Student ID (enter your myRP
account) and password.

In the Homepage, click on the Bursary icon under ‘Action’ column.

Read the instructions by bursary staff in FAST portal (yellow box) &
your RP and/or personal email.

The bursary staff may send an additional email with more details (e.g.
sample templates/text/images).

0 Click to return to Summary Page
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08: Outstanding Documents Submission (If Applicable)

- Outstanding Document

Hi Student

Ploase SUb your mothers 10at delivary Staiements BnG oMical resignanion id

Food delvery statements - [Mother] - mother
shi123

Ghoosa Fike | o fle

e Open

'T\
Organize *
m Desktop
4 Documen
& Downloac
2 Music

= Pictures

& > This PC > Pictures

New folder
~

Picture2 Picture3
v

File name: | Picture2

Search Pictures

Picture5

All Files

Cancel

Select one
Bith Certicate

GPF Contribution History

Death Certiicate.

Declaration

Divorce Certficate & Legal Custody Paper
Enrolment Acceptance Letter

Food delivery statements

Full-Time Student Card

Income Declaration Form

Income Declaration Form Annex A

IRAS Nolice of Assessment

Legal Guardian Document

Long Term Visit Pass

Marriage Certficate T

i

F Card - Front & Back
Official Employer Letter
Official Resignation Letter

ers (e.g. Deed Poll, ICA Letter, Nursing Home Document, etc)
Paysii
Prison CardlLetter
Privato Hiro Wookly Statomont

Special Needs Card

Tenancy Agreement (Rental Income)

N fle enosen

Select document from drop-down list.

To upload file(s), click on ‘Browse’.

Please note the below for file upload:

¢ Only one document can be uploaded per entry.

* Document type must be JPG/JPEG/PNG/PDF/ZIP.

* Document size cannot exceed 4MB.

* All documents must be clear for viewing (all text must be sharp
and legible), without truncation of any part of the original
document and in full view.

* Files should include details such as Name, NRIC, date and/or
signature etc, as appropriate

Click on ‘Upload’.

0 Click to return to Summary Page
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08: Outstanding Documents Submission (If Applicable)

nt Bursary & Financial Assistance.

Upon successful upload, you can see the system validation as ‘Success’ on top right
of the panel and the records are reflected in the panel.

If you require to add more documents continue to use the next ‘Upload’ function.
Repeat the earlier steps.

Please note the below for file upload:

* Only one document can be uploaded per entry.

* Document type must be JPG/JPEG/PNG/PDF/ZIP.

* Document size cannot exceed 4MB.

* All documents must be clear for viewing (all text must be sharp and legible), without

it et ' truncation of any part of the original document and in full view.

o * Files should include details such as Name, NRIC, date and/or signature etc , as
appropriate

Ensure that you have uploaded all required documents. Review and check that all
submitted supporting documents are in order. You cannot delete or replace
documents that you have uploaded via FAST.

Click on the ‘Green Trash icon’ if you require to remove any document(s).

MMMMM

= . Go back to select correct document and upload again (Page 26 - 27).

o Click to return to Summary Page
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08: Outstanding Documents Submission (If Applicable)

Please upload Official Resignation Letter

Enter your comments into the comments box
to respond to the bursary staff.

Official Resignation Letter - [Mather] - mother Choose File |No file chosen Upload
stu123

Comments (Students to i in f they have dificulty fling outstanding Gocuments)

I have submitted all documents

Click on ‘Submit’ button when all information

and supporting documents are in order.

R
# Relationship Document Category File Name cm”mm
a
1 Mother - mother Food delivery b
stu123 statements :
2 Mother - mother Official Resignation
stu123 Letter

0 Click to return to Summary Page
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09: Application Status at FAST Homepage

Application Status

What it means

Draft

Application is saved as draft and you are yet to submit the application. You are required to click ‘SUBMIT” with all supporting documents.

Submitted Pending Verification

You have submitted your application and it is pending staff’s review.

Outstanding Documents Required

Staff has assessed your application and would require more documents for further assessment. You are required to upload with all required
supporting documents by deadline provided by staff to facilitate processing of application.

Verified, Pending Approval

Staff has completed verification of your documents and the application is pending recommendation.

Recommended HECB (CDC) Tier 1/Recommended HECB (CDC) Tier 2
Recommended HEB (MOE) Tier 1/Recommended HEB (MOE) Tier 2

Your application has been recommended for the bursary scheme:
e HECB Tier 1 or Tier 2: Higher Education Community Bursary Tier 1 or Tier 2 (formerly CDC/CCC Polytechnic Bursary)
*  HEB Tier 1 or 2: Higher Education Bursary Tier 1 or Tier 2 (formerly MOE Bursary)

Application Rejected by RP

Your application is rejected.

Application Accepted by CC1
Application Accepted by CC2

Your application is approved for Higher Education Community Bursary (HECB) Tier 1 or Tier 2.
Approved applicants will be notified by the Community Centre (CC) nearest your residential address about the details of bursary cheque
collection. Students will collect bursary cheque at their CCs.

Awarded/
Disbursed

Your application is approved for Higher Education Bursary (HEB) Tier 1 or 2 OR DFP Bursary.

Approved applicants will receive the bursary quantum via GIRO credited into the bank account registered with RP.

*  Awarded: Pending disbursement.

*  Disbursed: Disbursement has been effected by RP Office of Finance and the transaction has been posted into your statement of account
in student OASIS. Do note there may be a time period of about 2 — 3 weeks before the bursary money is credited to your bank account
due to administrative processing.

Click here to download GIRO form & details. Email RP Office of Finance at help-schoolfee@rp.edu.sg for queries.

Note: The bursary outcome will be notified via your RP email account in end June 2021.
It may take up to 4 months for approved applicants to eventually receive the bursary money from date of application (i.e. Jul/Aug 2021).

O Click to return to Summary Page
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09: FAQs — Application & Supporting Documents Upload

What are the supporting
documents to submit for
bursary application?

Click here for the supporting
documents checklist. Ensure your
documents are in full view (not
truncated) and clear. All text
must be sharp and legible.

Can | submit an incomplete
application?

Applications with missing/
incorrect information or
supporting documents will NOT be
processed.

All document uploads have to be
completed before an application
can be submitted.

Can | submit my application
if | do not have a laptop?

Applications can be submitted via
FAST using your mobile phone.
Ensure your documents are in full
view (not truncated) and clear. All
text must be sharp and legible.

Can my application be
processed if | only save my
application as ‘Draft’?

No. You need to press the “Submit”
button to submit your application.
Draft application will NOT be
processed.

What if | am not ready to submit
my application?

You can click on ‘Save as Draft’ to
save your application.

Can | submit new/additional
documents once my application
has been submitted?

No. You will not be able to submit
new/replace documents once you click the
‘submit button’.

If there are insufficient or incorrect
documents in your initial submission, you
will be informed by staff via your RP email
account to submit additional documents.
Click here to view steps on additional
documents submission.

I have difficulties submitting my
application.

You should submit at least 1 file for
NRICs/Birth certificates for yourself &
family members (identification
category and at least 1 file for Payslips
or CPF Contribution for your family
members (income category).

Click here to view steps on application
submission.

All the declaration checkboxes are
ticked (i.e. housing,  external
scholarships, siblings studying in RP &
correct sibling’s student ID).

Make sure you do not have any ‘S’
when indicating rental income.

Try a different browser if you are
unable to save or  submit.
Recommended browser is Google
Chrome.

If you still encountered difficulties,

please email us at help-fas@rp.edu.sg.

& include screenshots of error.

o Click to return to Summary Page
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mailto:help-fas@rp.edu.sg
hhttps://fast.rp.edu.sg/

How many times can | apply
for bursary in the same

academic year?

Government Bursary is awarded
once per year. Applicant is required
to submit only one application per
academic year.

Students awarded bursary in Sem 1
are not eligible for this same bursary
in Sem 2.

How will | receive my HCEB

bursary money?  (formerly
CDC/CCC Bursary)

Via cheque collection at your nearest
Community Centre (CC), unless
otherwise stated.

Ensure that your residential address is
updated with RP, as the CC will send a
notification letter to your address.

To update your address, email to Help-
Registrar@rp.edu.sg.

OFFICIAL (CLOSED) \ NON-SENSITIVE

I don’t know if | am eligible for

bursary. What do | do?

You can chat with the FAS

eligibility chatbot to find out
about your bursary eligibility.

How will | receive my HEB
bursary? (formerly MOE Bursary)

To bank account via GIRO established with
RP.

When bursary disbursement transaction is
posted to your OASIS student account by
RP Office of Finance, please note it may
take a time period of about 2 — 3 weeks
before the bursary money is credited to
your bank account due to administrative
processing.

How do | check my application

status?

You can login to FAST Homepage to

view your application status.

Your bursary outcome will emailed
to your RP email account in end-

June 2021.

How do I apply for GIRO?

Click here to download GIRO form &
details. Submit GIRO form as soon as
possible.  Processing of  GIRO
application may take up to 8 weeks.

For GIRO queries, email RP Office of
Finance at
help-schoolfee@rp.edu.sg

09: FAQs — Bursary Info & Application Status

When will | receive the
bursary money?

It may take up to 4 months for
approved applicants to
eventually receive the bursary
money from date of application
(i.e.in Jul/Aug 2021).

Can | submit hardcopy
applications at your office?

No, we do not accept hardcopy
applications. Please submit
your application via FAST.

0 Click to return to Summary Page
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